User Codes for Printing

If you require user codes to print, one set of the steps below is mandatory.  If you choose the first set, it’s required every time someone wants to print.  If you choose the second set, the user code will be held in the driver and should prevent entering the code before every print job.  You must do the steps on every computer that will be printing.
Inputting Your User Code
1. Select File

2. Select Print

3. Make sure the correct printer is selected

4. Click “Properties”

5. Click the “Valid Access” tab

6. Type in your user code
7. Click “OK”

8. Click “OK”

To embed your User Code in the Print Driver

1. Click Start

2. Click Control Panel

3. Double Click “Printers and Faxes”
4. Right click on the Savin print driver

5. Click “properties”

6. Click the “Advanced” tab

7. Click the “Printing Defaults” button

8. Click the “Valid Access” Tab

9. In the “User Code” box, type in your user code

10. Click “Apply”

11. Click “Ok”

